
        For every child to reach their potential and 
                                ‘Live Life in all its Fullness.’ 
 

 
Policy: Lockdown 
Policy Written: September 2019 
Policy Renewed:  

September 2020 No Amendments  
September 2021 No Amendments 
September 2022 Addition of what to do if a full lockdown is required when the children are in the dining hall.  

Addition of linked policy – Critical Incidents  
Next Renew Date: Sept 2023 
 

Intent:  
Hindsford CE Primary School gives the highest importance to the safeguarding and welfare of children. An important aspect of 
this is to ensure that the school has strategies and procedures in place if the school is required to go into partial lockdown, 
external lockdown and full lockdown.  
 

Partial Lockdown: 
All children, staff and visitors need to stay static in the rooms that they are currently working in.  
 

This type of lockdown will be actioned in the following incidents: 
 

- A child is missing from registration or class and therefore an immediate search of the building and grounds is required.  
- If there is a first aid incident that requires privacy and / or ambulance intervention.  
- If there is an area of debris or spillage which presents a risk to the children, staff or visitors until it is cleaned up or secured – 
i.e. flood, leak, over spilling drains etc.  
-If there is a pupil behaving in a way that could, if contact is made with other children, staff or visitors, cause risk and potential 
harm.  
 

Internal Lockdown: 
All children, staff and visitors must not leave the building, all external doors need to be locked and blinds must be closed.  
 

This type of lockdown will be actioned if the school has been alerted by the police or Local Authority that there is a high-risk 
situation happening within the community that would present serious risk if the children, staff and visitors were to leave the 
school premises. For example:  
 

-Disturbances outside the school such arguments, fights or a threat to school etc.  
-A police situation happening within the community such as a car chase, police raid or arrest.  
-Chemical spillage in the proximity. 
-Serious weather alert (hurricane, storm, snow storm etc). 
-Dangerous animal in the area.  
 

Full Lockdown: 
All children, staff and visitors need to stay static in the rooms that they are currently working in, all external doors must be 
locked with the blinds closed and both the children and staff to move to a position in the room which is difficult for a person to 
access them easily. 
 

 This type of lockdown will be actioned in the following incidents: 
 

-An intruder is in the builder which poses serious threat.  
 -An intruder is outside of the building and attempting to break into the building, posing serious threat.  
 

 

Implementation:  
 

Below, is instruction of how each type of lockdown will be implemented and the process that will be followed: 
 

Partial & Internal Lockdown: 
The Headteacher (Deputy Headteacher in the absence of the Headteacher) will send a message to all classes and rooms that the 
children, staff and visitors must not come out of the room until instructed to do so. This message will be delivered calmly and in 
the form of a written note or verbal message from a Hindsford member of staff.  
 

The message will be, ‘Partial Lockdown Required’ or ‘External Lockdown Required’ 
 

When given this message, the staff member should not ask the person delivering the message any questions but ensure that 
nobody leaves the classroom or area until further instruction is given. 
 

If at point of notification, there are children outside on the playground, staff should bring these children into school quickly and 
quietly to the nearest classroom available.  



If it is an external lockdown, the staff member should immediately put the lock on the external door in the room and close the 
blinds.  
 

Full Lockdown: 
If full lockdown procedures are required, this means that there is immediate risk to the children, staff and visitors in the building 
and therefore an alarm must be used so that staff can act fast to get the children into a safe position and be quick in securing 
the external door locks.  
 

This alert will come in the form of a repetitive long blast whistle being blown through-out the building by several members of 
staff, passing the alert on.  
 

Upon hearing the whistle – staff should act quickly and following the CLOSE procedure: 
 
Close up all the windows, doors and put the blinds down. 
 
Lock up all external doors / place obstacles in front of internal doors where possible.  
 
Out of sight and minimise movement – Children, staff and visitors must move under the table and pull chairs in – positioned 
away from any internal doors – Children working in a resources area, in the corridor or working in the hall should move quickly 
into the nearest classroom.  
 
Stay silent and avoid drawing attention.  
 
Endure - be aware that you may be in lockdown for some time - Staff are to remain in the lockdown positions until informed by a 
member of SLT that there is an all clear. 
 

If out on the playground, in a resource area or in the corridor at this time, the children should be ushered into the nearest 
classroom as quickly as possible.  
 

The Office Administrator should immediately phone the police.   
 

Lunchtime:  
If the children are in the dining hall at the time of a full lockdown being called, the children should position themselves under 
the table and be as quiet as possible. Teachers should, where possible, try to place obstacles in front of both internal doors at 
the front of the hall such as benches or the PE mat trolley etc.  
 

Communication with Parents/Carers: 
In the first instance the school’s Lockdown Policy should be shared with parent/carers on the school website and when a full 
lockdown drill is due to take place, parents/carers should be informed that this is going to happen so that they can talk to their 
child about this.  
 

Depending on the type and the severity of the incident, the following communication may occur with parents/carers, 
communicated as and when safe by a Senior Leader in the school or police: 
 

This may take the form of a message sent on dojo or Facebook by the school or on the radio by the police informing 
parents/carers NOT to collect their child from school as it may put them and their child at risk (If the day is extended because of 
a lockdown situation, parent/carers will be notified when it is safe to pick them up).  
 

Within this message, parents/carers will be asked NOT to call school as this may tie up emergency lines. 
 

Linked Policies:  
This policy is linked to the school’s Critical Incident Policy 
 
 
 

 

 
 
 
 
 
 

 
 
 
 



 
 
 


