
 
 
 

Prior to the implementing this risk assessment, as the building has been closed for the Summer Holidays, the following actions are to be carried out before the re-opening of school 
Wednesday 2nd September 2020.  
 

- All rooms to be thoroughly cleaned in line with GOV-UK guidance - COVID-19: cleaning of non-healthcare settings guidance.  
- Hand sanitisers to be put into all communal places such as the entrance hall, staff room and in each classroom. Soap dispensers to be filled and checked that they are working 

order.  
- Clear markings should be in place as scripted the school’s Covid-19 Routines, Regulations and Staff & Pupil Code of Conduct Policy.  
- JM, TK & LC to check that all fire doors are operational, the emergency lighting continues to be in good working order and that the fire alarm has been fully tested.  
- JM, TK & LC to check that with the moving of furniture in the re-organisation of the school, all escape routes are free from obstruction.  
- JM, TK & LC to ensure that all Legionella Management Checks are up to date and that the pipes have been flushed and are safe for usage. Water temperatures should also been 

checked across the building and in line with the guidance set out in Approved Code of Practice and HSG 274. 
- JM, TK & LC to ensure that all Asbestos Management is up to date and in compliance with Asbestos Reg 12 & HSG 264. 
- JM, TK & LC to ensure that all Air Conditioning checks are up to date and in line with guidance – https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-

conditioning-and-ventilation.htm 
 

Current risk with no 
measures in place.  

Government Requirements 
These statements have been taken 
directly from: 
https://www.gov.uk/government/publi
cations/actions-for-schools-during-the-
coronavirus-outbreak/guidance-for-full-
opening-schools  

How will the risk be reduced? Medium 
risk with 
measure
s in 
place. 

Low risk 
with 
measures 
in place. 

High risk of 
spreading the virus 
from a pupil/adult 
showing symptoms 
of the virus.   

Minimise contact with individuals who 
are unwell by ensuring that those who 
have coronavirus symptoms, or who 
have someone in their household who 
does, do not attend childcare settings, 
schools or colleges. 

 

* The school will ensure that all the staff, children and parents are aware of the symptoms 
linked to coronavirus. This will be communicated via a number of different channels such as:  
posters up around school, messages on Dojo and Facebook, within the weekly newsletter and on 
the school website.  
 

* The school will also regularly inform parents of what to do if their child or someone in their 
household is displaying symptoms. This will be as follows:  
 

- Do not bring the child or any of their siblings to school but instead self-isolate.  
 

- Book a Test on the link provided or by telephoning 119. (The school will advise parents that all 
children can be tested, including children under 5, but they will need to be helped by their 
parents/carers if using a home testing kit) The school will provide a home testing kit if this 
increases the chances of a test being taken. If a parent/carer refuses to take a test, a discussion 
will be initiated with the parent/carer by a Senior Leader or Governor of the school to discuss 
the reasons why and to agree next steps) 
 

-Inform the school immediately of the results.  
 

*The above procedure is the same for any staff member in school.  
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*If the test is negative and the child/ staff member feels well and no longer has symptoms, they 
can stop isolating and return to school/work.  
 
*If the test is positive, the child/staff member should follow the advice ‘stay at home: guidance 
for households with possible or confirmed coronavirus (COVID-19) infection’ and must 
continue to self-isolate for at least 7 days from the onset of their symptoms and then return to 
school/work only if they do not have symptoms other than cough or loss of sense of smell/taste. 
This is because a cough or anosmia can last for several weeks once the infection has gone. The 
7-day period starts from the day when the parent, child or staff member first became ill. If they 
still have a high temperature, they should keep self-isolating until their temperature returns to 
normal. Other members of their household should continue self-isolating for the full 14 days. 
 

*On hearing the news of a positive result, the school will contact the local health protection 
team 01942 404240 who will carry out rapid risk assessment to confirm who has been in close 
contact with the child, parent or staff member during the period they were infectious and 
ensure that they are asked to self-isolate. This may result in some of the bubbles / mega bubbles 
being sent home to isolate for 14 -days. (Close contact is: face-to-face contact with the infected 
individual for any length of time, being within 1 metre of the infected person, being coughed on 
by the infected person, having skin to skin contact with them or travelling in a small vehicle with 
an infected person.) 
 
*Under GDPR, the school will communicate with parents and staff that their personal contact 
details will be shared with the health protection team so that this can support with Test & Trace 
process. 
 

*If there are any further positive results, the school will inform the health protection team and 
follow any given advice.  
 

* If a pupil or staff member becomes unwell during the day with coronavirus symptoms, the 
following protocol will be followed:  
1) The pupil/staff member will be sent to the designated first aid room (school office). 
2) The pupil / staff member will be attended to by a designated member of staff (Mrs Mitchell) 
in PPE – Mask, apron, eye protection & gloves. Pupil to be attended to from the side and face 
fronting.  
3) The pupil staff member will be sent home from school.  
4) The first aid room will be closed off until deep cleaned. (If the child / staff member has used 
the toilet during this time, this area will also be closed off until deep cleaned). 
5) PPE clothing will be disposed of outside the building.  
 
The same process as identified above will then be followed.  
 
 
 
 



High risk of 
spreading the virus 
by it being 
transferred from the 
child’s/adult’s hands 
to their mouth, face 
or eyes.  

Cleaning hands more often than usual - 
wash hands thoroughly for 20 seconds 
with running water and soap and dry 
them thoroughly or use alcohol hand 
rub or sanitiser ensuring that all parts of 
the hands are covered.  

* Teachers will remind the children each day about hand washing and teach how to do this 
safely.  
* Posters will be put up around the school reminding the children about the importance of 
having clean hands.  
* The children will wash their hands or use hand sanitiser at least once every hour in addition to 
before eating, going out to play and coming in from the playground. 
* Each class to be issued with hand sanitiser for them to use at any time through-out the day.  
 
 

Medium - Low 

High risk of spreading 
the virus via coughing 
and sneezing.  

Ensuring good respiratory hygiene by 
promoting the ‘catch it, bin it, kill it’ 
approach. 

* The school will provide tissues for the children in each class to use and encourage them to 
catch it, bin it and kill it.  This will involve the child using hand sanitiser after they have sneezed 
or coughed.  
* Posters will be put up around the school reminding children about catch it, bin it, kill it. 
* In each classroom, there will be a medical bin and this will be emptied regularly during the 
day.  
* Social distancing will be adhered at all times – tape will be added to the floor to support the 
children and parents when entering and moving around the school.  
* If social distancing cannot be adhered to such as when administrating first aid or medicine, PPE 
(an apron, mask and eye protection) will be worn. This will be disposed of immediately after use.  

Medium - Low 

High risk of spreading 
the virus via the 
touching of 
equipment, 
resources and 
surfaces.  

Cleaning frequently touched surfaces 
often using standard products, such as 
detergents and bleach. 

* The school will have a rigorous cleaning regime in place as set out.  
* The school toilets will be cleaned at regular occurrences through-out the day.   
* The school will ensure that it has all the essential cleaning products in stock.  
* The school’s caretaker and cleaners will be issued with the government guidance document to 
ensure that all cleaning meets the expectation of national guidance.  
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings  
 
 
 
 
 
 

Medium - Low 

High risk of spreading 
of the virus from: 
-Pupil to Pupil  
-Adult to Adult 
-Pupil to Adult  
-Adult to Pupil 
-Pupil/Adult to Object   
-Object to Pupil/Adult 

Minimising contact and mixing by 
altering, as much as possible, the 
environment (such as classroom layout) 
and timetables (such as staggered start/ 
finish times and break and lunch times). 

* The school staff will operate in mega bubbles consisting of no more than three single form 
cohorts in each mega bubble. Each mega bubble will work in different zones within the school 
building and have a designated toilet. 
 

*There will be a route around school mapped out so that the children know which direction to 
walk up and down the corridors where to line up and at which points. 
 

See School Zoning Map.  
 

Interventions for Individual Pupils:  
* There will be limited staff that will work with children across the school and when they do this, 
the following guidelines will be followed: 
 

- Before the child enters the room, the staff member will have cleaned down the work surfaces  
  and chair that the child will be working at. 
- The room will be free from clutter.  

Medium - Low 



- Both the child and staff member will use hand sanitizer when entering and exiting the room.  
- The staff member will maintain a 1 metre distance at all times and sit next to the child and  
  not face fronting.  
- The doors and windows will be kept open whilst the member of staff is working with the child.  
- The resources will only be used by the child during the session.   
 

Starting & Finishing Times:  
Start & finish times have been set linked to the mega bubbles that have been assigned and 
consists of: 
 

Reception & Year 1: 8.45am to 3.15pm 
Years 5 & 6: 8.30am to 3.00pm 
Years 2, 3 & 4: 9.00am to 3.30pm 
 

See Class Timetables  
 

* Parents/carers will be asked for only one adult to come to school to drop off their child / pick 
up their child where possible.  
 

* Parents/Carers will not be permitted on the school grounds but to drop their child up at the 
main school gate and be asked to be prompt when dropping off and picking up.  
 
*If a member of staff or child arrive to school wearing a face mask they will asked to remove 
this. In doing this, the pupil/staff member must not touch the front of their face covering when 
removing this and then wash their hands immediately. Disposable coverings are to be placed in 
the medical bin with reusable coverings being placed in a plastic bag for this t the taken home.  
 

*Families will be encouraged to walk or cycle to school as oppose to use public transport.  
 

*During this term, no staff member will be transporting a pupil in their vehicle.  
 

Playtimes & Lunchtimes:  
* There will be staggered lunchtimes and break times to reduce the number of children in the 
hall and out on the playground at any one given time. There will be no more than 3 classes in 
the hall with the tables spaced out as much as possible.  
 

Reception & Year 1: Lunch at 11.30am 
Years 5 & 6: Lunch at 12.30pm 
Years 2, 3 & 4: Lunch at 12.00pm  
 

See Playtime & Lunchtime Rotas.   
 

* The playground will be zoned with only one mega bubble in each zone at any one given time.  
 

* Each Mega Bubble will have its own outdoor equipment, which will be cleaned each night and 
not shared with other groups of children during the school day.  
 

In the Classroom:  



* Tables will be forward facing wherever possible, with no children sat opposite each other.  
 

* Pupils will be given their own equipment to use (pencil cases), which will not be shared. 
 

*Additional resources such as white boards, dictionaries and reading books will be stored in a 
pump bag, which the child will keep on the back of their chair. This is so the that the tables are 
kept free from clutter.  
 

*All unnecessary equipment will be removed from each classroom, including any soft furnishing. 
 

*As IT is a shared area, IT lessons will only be carried out in groups of 15 so that it is manageable 
for the computers to be wiped over/cleaned ready for the next group.  
 

*PE will also be taught in groups of 15 to make social distancing easier during this lesson.  
 

Whole School Gatherings:  
*There will be no whole school events, assemblies or collective worships during this term. 
Instead, these will take place in either individual bubbles or the mega bubbles.  
 

*There will be no face to face whole staff briefings or staff training. Instead, these will take place 
via zoom and include staff sitting together in tier mega bubbles to log on.  
 

Visitors:  
* Visitors will not be allowed to enter the building unless it is essential for them to do so. In this 
situation, the visitor will be asked several questions in relation to their health and recent contact 
with others such as: Have you had a persistent cough, high temperature or loss of taste and smell 
in last 14 days? Has anyone in your household had any of these symptoms in the last 14 days? If 
the answers given are to the satisfaction of the school, the visitor will be allowed to enter, 
although may be asked to wear a face covering when moving through school. 
 

*If a visitor is working with a pupil, the same safety rules will be applied as listed in the 
Intervention for Individual Pupils section.  
 

*In order to support the Test & Trace System, the visitor will be asked to provide the following 
information:  
• Name or group leader 
• Contact phone number for each visitor, or for the lead member of a group. 
• Date of visit, arrival time and departure time 
• The name of the member of staff who they are meeting, or activity being delivered on 

behalf of the school. 



High risk of spreading 
of the infection to an 
adult/pupil who is 
vulnerable.  

Shielding clinically vulnerable children 
and staff members.  

Shielding a child or staff member living 
with a clinically vulnerable person.  

 

*From 1 August 2020, the government will pause shielding unless the transmission of COVID-19 
in the community starts to rise significantly. This means that the government will no longer be 
advising people or children to shield and therefore they can return to school / work, as long as 
the school / workplace is COVID-secure.  

*The school will discuss the safety of any member of staff or pupil that has been shielding to 
ensure that they are comfortable with the arrangements in place as set out in this risk 
assessment and associated documents. Individual risk assessment may be put in place as a result 
of this discussion in line with the advice given on the link: 

 https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-
extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-
extremely-vulnerable-persons-from-covid-19 

Medium - Low 

High risk of poor 
pupil and staff 
mental health well-
being. 

---- For Pupils:  
* The chidlren will particpate in regualr PSHE and mental well-being sessions thorugh-out each 
week. 
* In each classroom, there will be a worry box for the children to use and for the teacher to 
check and answer any conerns or worries either individually or collectively. 
*Support will be offered to individual pupils as and when required or requested.  
*The first three days back at school will be dedicated to mental health & well being.  
 

For Staff:  
* SLT will communicate with the staff via staff team meetings and the staff communication 
channel.  
* The school will operate an open door policy so staff can discuss any concrents or worries at 
any time.  
* All staff will have access to the following support programmes that the school buys into:  
 

Vivup 
*Vivup offers support our employees’ mental health and wellbeing.  The service is a telephone 
counselling only service and offers: 

• Support, advice and information for any personal or work-related problems you might 
be experiencing including anxiety, stress and depression. 

• Telephone access to appropriately qualified professionals 24 hours a day, 7 days a 
week, 365 days a year. 

• Independent confidential counselling support provided by caring and suitably qualified 
counsellors. 

* This support can be accessed directly by calling 03303 800658. 
 

The Education Support Partnership 
*The Education Support Partnership (formerly the Teacher Support Network) 
https://www.educationsupportpartnership.org.uk/ is available for support and guidance on a 
wide range of issues; this service is a free service, available 24 hours a day, seven days a week, 

Medium to Low 



365 days a year.  You can contact them by telephone on 08000 562 561 or text them on 07909 
341 229 and they will call you back within an hour. Alternatively, you can email them at: 
support@edsupport.org.uk 
 

High risk of spreading 
the virus via the 
catering facilities in 
school.  

--- *The school have discussed with the catering contractor the changes to lunch sittings and 
agreed a method of serving lunch. 
 
*The lunchtime rota has been written with regard to the appropriate level of staff for 
supervision of pupils. 
 
*Lunchtimes have been staggered accordingly.  
 
*The tables will be cleaned with the appropriate products in-between classes eating lunch.  
 
*All arrangements will be in line with guidance for food businesses on coronavirus (COVID-19). 
 

Medium to Low 

High risk of spreading 
the virus during a fire 
drill or in the event of 
a fire.  

--- *The Fire Safety Policy remains the same as previously however with one amendment which is: 
When lining up on the playground, the children need to be socially distanced. The school has 
therefore spaced out the fire meeting points to make this more possible.  

Medium to Low 

 
 
 
 
 


