
 
 
 

Prior to the implementing this risk assessment, as the building has been partially closed for two months, the following actions are to be carried out before the phase return to re-opening the 
school begins on 8th June. 
 

- All rooms to be thoroughly cleaned before the building is re-opened. Hand sanitisers to put into all communal places such as the entrance hall and staff room and individual hand 
sanitisers to be placed on each pupil and staff desk.  Soap dispensers in the both the staff and pupil toilets to be filled and checked that they are working order.  

- JM, TK & LC to check all fire doors are operational, the emergency lighting continues to be in good working order and that the fire alarm has been fully tested.  
- JM, TK & LC to check that with the moving of furniture in the re-organisation of the school, that all escape routes are free from obstruction.  
- Amendments need to be made to the fire drill policy to incorporate the new layout of the school and social distancing when exiting the building and waiting in a safe space. As the 

doors are be left open when returning to school, it must be written into the policy that these doors are closed when the room is empty.  
- JM, TK & LC to ensure that all Legionella Management Checks are up to date and that the pipes have been flushed and are safe for usage.  Water temperatures should also been 

checked across the building and in line with the guidance set out in Approved Code of Practice and HSG 274. 
- Clear markings should be in place as scripted the school’s Covid-19 Routines, Regulations and Staff & Pupil Code of Conduct Policy.  

 

Current risk with no 
measures in place.  

Government Requirements 
These statements have been 
taken directly from the 
Coronavirus (COVID-19): 
Implementing Protective 
Measures in Education and 
Childcare Settings. 

How will the risk be reduced? Medium 
risk with 
measures 
in place. 

Low risk 
with 
measures 
in place. 

High risk of 
spreading the virus 
from a pupil/adult 
showing symptoms 
of the virus.   

Minimise contact with 
individuals who are unwell by 
ensuring that those who have 
coronavirus symptoms, or 
who have someone in their 
household who does, do not 
attend childcare settings, 
schools or colleges. 

 

* Send regular messages home to parents/carers about the connected symptoms to Coronavirus and 
what to do if their child has symptoms. This would be for the child and any other siblings to stay at home 
for at least 14 days and get the child tested and inform the school of the results.  
 
* Follow the school system if a pupil is unwell during the day with coronavirus symptoms, which is as 
follows:  
1) Send the pupil to the designated first aid room. 
2) Pupil to be attended to by a designated member of staff (Mrs Mitchell) in PPE – Mask, apron, eye 
protection & gloves.  
3) Parent/Carer to be called for the pupil to be collected. 
4) The first aid room will then be closed off until deep cleaned. (If the child uses the toilet during this 
time, this area will also be closed off until deep cleaned). 
5) PPE clothing will be disposed of outside the building.  
6) The parent/carer will be instructed to get the child tested by calling 111.  
7) The school will wait for results. If the result is positive, the children and staff in that class will be sent 
home to isolate for 14 days. The child can return after 7 days if well enough, although the school will 
advise the family members of this pupil to continue to isolate for a further 7 days.  
 
* Follow the school system if a member of staff is unwell with coronavirus symptoms, which is as follows: 
1) The staff member is either not come into work or be sent home from work.  
2) The staff member is to book a test  https://www.gov.uk/apply-coronavirus-test and remain at home.  
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3) If the result is positive, the children and other staff in that class will be sent home to isolate for 14 
days. The staff member can return after 7 days if well enough, although the school will advise the family 
members of this member of staff to continue to isolate for a further 7 days. 
 
*If there are several cases of children or/and staff unwell with coronavirus symptoms, the school will 
contact Public Health England who will advise the school of next steps.  

High risk of 
spreading the virus 
by it being 
transferred from the 
child’s/adult’s hands 
to their mouth, face 
or eyes.  

Cleaning hands more often 
than usual - wash hands 
thoroughly for 20 seconds 
with running water and soap 
and dry them thoroughly or 
use alcohol hand rub or 
sanitiser ensuring that all 
parts of the hands are 
covered.  

* Teachers to remind the children each day about hand washing and teach how to do this safely.  
* Posters to be put up around the school reminding the children about the importance of having clean 
hands.  
* The children to wash their hands or use hand sanitiser at least once every hour in addition to before 
eating, going out to play and coming in from the playground. 
* Children to be issued with individual hand sanitiser or them to use at any time through-out the day.  
 
 

Medium 

High risk of spreading 
the virus via coughing 
and sneezing.  

Ensuring good respiratory 
hygiene by promoting the 
‘catch it, bin it, kill it’ 
approach. 

* The school will provide tissues for the children in each class to use and encourage them to catch it, bin 
it and kill it.  This will involve the child using hand sanitiser after they have sneezed or coughed.  
* Posters to be put up around the school reminding children about catch it, bin it, kill it. 
* In each classroom, there will be a medical bin and this will be emptied regularly during the day.  
* Social distancing will be adhered at all times – tape will be added to the floor to support the children 
and parents when entering and moving around the school.  
* If social distancing cannot be adhered to such as when administrating first aid or medicine, PPE (an 
apron, mask and eye protection) will be worn. This will be disposed of immediately after use.  

Medium 

High risk of spreading 
the virus via the 
touching of 
equipment, 
resources and 
surfaces.  

Cleaning frequently touched 
surfaces often using standard 
products, such as detergents 
and bleach. 

* The school will have a rigorous cleaning regime in place as set out in Appendix 1 - Routine & 
Regulations COVID -19 Staff Code of Conduct Policy 
* The school toilets will be cleaned at regular occurrences through-out the day.   
* The school will ensure that it has all the essential cleaning products in stock.  
* The school’s caretaker and cleaners will be issued with the government guidance document to ensure 
that all cleaning meets the expectation of national guidance.  
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings  
 

Medium 

High risk of spreading 
of the virus from: 
-Pupil to Pupil  
-Adult to Adult 
-Pupil to Adult  
-Adult to Pupil 
-Pupil/Adult to Object   
-Object to Pupil/Adult 

Minimising contact and 
mixing by altering, as much as 
possible, the environment 
(such as classroom layout) 
and timetables (such as 
staggered break times). 

* The school will have classes of no more than 15 pupils and where possible, only 10 pupils.  
* The school staff will operate in small teams and not mix with other staff in the building.  
* Different teams will work in different zones within the building, referred to as bubbles – See Appendix 
3   
  Routine & Regulations COVID -19 Staff Code of Conduct Policy 
* There will be staggered lunchtimes and break times to reduce the number of children on the 
playground   
   during this time and the playground will be zoned.  
* Pupils will be given their own equipment to use, which will not be shared.  
* Tables will be spaced as far from each other as possible.  
* Outdoor equipment will be cleaned each night and not shared with other groups of children during the 
school day.  

Medium 



* There will be staggered open and closing time to reduce the number of parents in one given area.  
* Parents/carers will be asked for only one adult to come to school to drop off their child / pick up their  
   child.  
* Parents/Carers will not be permitted on the school grounds but to drop their child up at the main 
school  
  gate.  
* Visitors will not be allowed to enter the building unless it is essential for them to do so. In this situation,  
   the visitor will be asked to wear a mask when moving through school and will have to answer several  
  questions in relation to their health and recent contact with others.  
*All unnecessary equipment will be removed from each classroom, including any soft furnishing.  

High risk of spreading 
of the infection to an 
adult/pupil who is 
vulnerable.  

Shielding clinically vulnerable 
children and staff members.  

Shielding a child or staff 
member living with a clinically 
vulnerable person.  

 

 

 

*For any child or staff member that has any of the following conditions or who are living with someone    
 with one of the conditions below will not be expected to come to school/work until at least the 30th June   
 2020 as set out in the Public Health Guidance: https://www.gov.uk/government/publications/guidance-
on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-
protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version  
 

1. had a solid organ transplant – kidney, liver, pancreas, heart, or lung. 
2. are having treatments for some cancers. 
3. have severe long-term lung disease including cystic fibrosis and severe asthma. 
4. have rare diseases and inborn errors of metabolism that increase their risk of infection. 
5. are on medication that compromises their immune system and so are much more likely to get 

infections and become seriously unwell from them. 
6. are pregnant with significant heart disease. 

Low 

High risk of poor 
pupil and staff 
mental health well-
being. 

---- For Pupils:  
* The chidlren to particpate in regualr PSHE and mental well-being sessions thorugh-out each week. 
* In each classroom, there will be a worry box for the children to use and for the teacher to check and  
   answer any conerns or worries either individually or collectively. 
*Support to be offered to individual pupils as and when required or requested.  
 

For Staff:  
* SLT will communicate with the staff via staff team meetings and the staff  communication channel.  
* The school will operate an open door policy so staff can discuss any concrents or worries at any time.  
* All staff will have access to the following support programmes that the school buys into:  
 

Vivup 
*Vivup offers support our employees’ mental health and wellbeing.  The service is a telephone 
counselling only service and offers: 

• Support, advice and information for any personal or work-related problems you might be 
experiencing including anxiety, stress and depression. 

• Telephone access to appropriately qualified professionals 24 hours a day, 7 days a week, 365 
days a year. 

• Independent confidential counselling support provided by caring and suitably qualified 
counsellors. 

 



* This support can be accessed directly by calling 03303 800658. 
 
The Education Support Partnership 
*The Education Support Partnership (formerly the Teacher Support Network) 
https://www.educationsupportpartnership.org.uk/ is available for support and guidance on a wide range 
of issues; this service is a free service, available 24 hours a day, seven days a week, 365 days a year.  You 
can contact them by telephone on 08000 562 561 or text them on 07909 341 229 and they will call you 
back within an hour. Alternatively, you can email them at: support@edsupport.org.uk 
 

 
 
 
 
 


